
 
VACANCY 

 
Organisation:        Mauritius Tamil Cultural Centre Trust 
 
Post:                        Driver / Attendant (Part Timer) 

 
Qualifications:     A    The Certificate of Primary Education. 
 

B.   A valid driving license to drive cars or vans or at least -15 seater minibuses 
 
C.   Basic knowledge of mechanics and simple vehicle maintenance. 

 
D.   A good eyesight. 

 
E.   Physically fit and pleasant personality. 

 
       Note:  
        A knowledge of Tamil would be an advantage. 
        The Selected Candidate will be required to undergo a medical test to  
        assess  his/her eyesight and physical fitness. 
 
Candidates should produce written evidence of any knowledge claimed. 

Duties:                     1.   To drive vehicles of the Mauritius Tamil Cultural Centre for the  
                   conveyance of staff, officials and other authorized persons, materials and    
                     equipment in connection with the activities of the organisation. 
 

   2.  To carry out some simple checks/maintenance tasks including checking of  
        radiator, engine oil level, fluids level, wheels, battery level, all lights,  
        monitoring mileage, washing and Cleaning. 
 

                  3.   To report any defect observed to the officer in charge and take the vehicle to  
                    workshop for repair/servicing as instructed by the latter. 
 
                  4.    To attend to minor repairs such as cleaning of spark plugs, replacing of fuse or   
                       bulb, changing of tyres and making arrangements for mending of punctures in the  
                       event of breakdown on the road. 
 
                  5.   To help, whenever required, the mechanic when the vehicle under his charge  
                       breaks down on the road and has to be towed or repaired on the spot. 
 
                  6.  To keep a log book and record issue of fuel, all movements, tyres and battery  
                    charges. 
 
                  7.  To perform messengerial duties such as running errands, despatch of  
                        correspondence and distribution of files and documents, as and when required. 
 

                  8.  To perform such other duties directly related to the main duties listed above   
                    or related to the delivery of the output and results expected from the Driver  
                    in the roles ascribed to him.   



                     
 
 
 
 Note:   The Office Attendant / Driver may be required to work outside normal working  
             hours. 
 
Closing Date 
 
Applications should reach the Mauritius Tamil Cultural Centre Trust, Leclezio Street, 
Moka not later than 16.00 hours on Wednesday 2 October 2019. Applications received 
after the specified closing date and time will not be considered. 
 
 
Date: 18 September 2019                                     Mauritius Tamil Cultural Centre Trust                     
                                                                                Leclezio Street, Moka. 

     
                                    

                                               
                                              
                                  
                                            

         
         
          

     
 
 


